Rayat Shikshan Sanstha’s

Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon

"One Week Training Program on Smart Tricks of Excel”
2021-22

Date: 17" to 22" January, 2022

Name of Activity : “One Week Training Program on Smart Tricks
of Excel

Date of Activity : 17" to 22 January, 2022

Place . - Seminar Hall

No. of Participants . 14

Resource Person : Mr, D B Vairal

Head. Department of Computer Science
S 8 G M College, Koplargaon
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Mr.Vairal D.B,
Department of Computer Science

Date: 13/01/2022

To,
Principal,

S.S.G.M.College
Kupargaun,[)isl-ﬂhmcdnagar

Respected sir,

IQAC and Department of Computer Science Juintly wish to Organize an One
Week training program on,“Smart tricks of Excel"between 17" January 2023 ¢o 221
January 2022, for al| administrative non-teaching staff,

We kindly request you to please grant permission to conduct the program.

Thanking vou!
Yours faithfully,
a8

Head,

M}/ Department of Comp. Science
pav

$.3.G.i.College
Kopa



Rayat Shikshan Sanstha's
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon
Dist.—Ahmednagar

DEPARTMENT OF COMPUTER SCIENCE

Date: 14/01/2022

NOTICE

All administrative non-teaching staff and laboratory assistants are hereby informed
that the IQAC and Department of Computer Science has jointly organized an One Week
training program on, “Smart tricks of Excel” between 17" January 2022 (o 29 January
2022, The program is com pulsory for all non-teaching staff members and all should attend
the same.

Venue: Seminar Hall

Timings: 03:00 PM

Trainer: Mr. D, B. Vairal

f' I/C Pri pal,

Head, Vi a v \TD\
Department of Comp. Science [l § ;.5'""{ S.8.G. M. College
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Rayat Shikshan Sa nstha’s
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Ko pargaon
Dist.-Ahmednagar
[QAC AND DEPARTMENT OF COMPUTER SCIENCE
Organized an One Week training Program on

“Smart tricks of Excel”

Program Schedule

Time:03:00 pM Venue: Seminar Hal]
Date: 17/01/2022

% 03:00 pm to 03:05 pm - Welcome address
(Miss. AvhadB.R., Assist Prof,, Dept.of Comp.Sei.)

% 03:05 pm to 03:10 pm - Introduction to the Trainer
(Dr. N. V. Malpure, IQAC Coordinator)

< 04:50 pm to 05:00 pm - Presidential address
(Prin. Dr. R. R. Sanap, I/C Principal)

@ 05:00 pm to 05:1¢ pm - Vaote of thanks
(Dr. 8. B. Dawange, Assist. Prof.. Dept. of Botany)

i
Head, .i i / cr nejpal
Dept. of Comp.Sei. ' L / 5.8.G.M. College, Kopargaon

5.5.G0H1.Collage



Rayat Shikshan Sanstha’s

rMalmraj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon

Dis t.-Ahmednagar

Shri Sadguru Gangagee

Program Schedule per Day

F Sr.No. Time | Topic to be covered |

; . ===t T e
1 ; 03.00 pm to 03.15 pm E:t;?:i;f:mn

—— ]

03.15 pm to 04.00 pm | New Topic Discussion and training

E.B.G-M-éim

Kopargaon



Rayat Shikshan Sanstha’s
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon

Dial'.—Ahmednagar
One Week Program Schedule
r Sr.No. Date Topic to be covered
il Introduction
Cell Message
17/01/2022 | Centre across Selection

| Show photo on aadhar number
| Use of Clipboard
Print heading on every page
Print selected data
2 18/01/2022 Hide Column
| Print Transpose
| Fill Serjes (sr.no.,Date)
| How to delete duplicate value
Conditional Formatting
3 19/01/2022 Create a new file from single sheet
| Protect the Workbook
,| Formuln{]-‘unctinns)
| | Insert chart
Hyperlink
4 20/01/2022 Page break preview
Set cell height width
Number formas
Freeze option
Spelling and grammar
5 21/01/2022 Increase/Decrease decimal
Shift Colunms lefi right
| How * highlight blank cell
| Filter
/ Data Sorting
|

6 22/02/2022 Wrap text
Margin
[ | Orientation J
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Rayat Shikshan Sanstha’s
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon
Di.st.—ﬁhmednngnr

Prggzam Attendance

Time: 03:00 PMm Date: 17/01/2022 Venue: Conference Hall
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Shri Sadguru Gangageer Maharaj Science,

Time: 03:00 PM

Rayat Shikshan Sanstha’s

Commerce College,

Dlst.~Ahmaduagnr

Gautam Arts an
Kopargaon

IQAC AND DEPARTMENT OF COMPUTER SCIENCE
Organized a One Week training Program on

“Smart tricks of Excel”
rogram Attendance

Date: 18/01/2022

d Sanjivani

Venue: Conference Hall

Sr.No |

Name r
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Rayat Shikshan Sanstha's
Shri Sadguru Ganga geer Maharaj Science,
Commerce College,

Dist.-Ahmednagar

Gautam Arts and Sanjivani
Kopargaon

IQAC AND DEPARTMENT OF COMPUTER SCIENCE

Organized a One Week training Pr
“Smart tricks of Excel”

Program Attendance

ogram on

Time: 03:00 PM Date: 19/01/2022 Venue: Conference Hall
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Rayat Shikshan Sanstha’s

Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani

Commerce College, Kopargaon
Dist.-Ahmndnﬂgar
IQAC AND DEPARTMENT OF COMPUTER SCIENCE
Organized a One Wael fr2iving Program on

“Smart tricks ¢ Excel”

,ljrugr_am Atiendance

Time: 03:00 PMm Date: 20/01/2022 Venue: Conference Hall
__Sr.No N Name : —~___ Sign
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IQAC AND DEPARTMENT OF COMPUTER SCIENCE

a One Week training Program on

Time: 03:00 PM

Rayat Shikshan Sanstha’s

Shri Sadguru Gangageer Maharaj Science, Gautam Arts and

Commerce College, Kopargaon
Dist.-Ahmed nagar

Organized
“Smart tricks of Excel”

Program Attendance

Date: 21/012022

Sanjivani

Venue: Conference Hall
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Rayat Shikshan Sanstha's
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon
Dist.-Ahmednagar
IQAC AND DEPARTMENT OF COMPUTER SCIENCE
Organized a One Week training Program on

“Smart tricks of Excel”

Program Attendance

Time: 03:00 PM Date: 22/01/2022 Venue: Conference Hall
Sr.No Name |
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Rayat Shikshan Sanstha’s

SHR| SARGURY GANGAGEER MAHARA. SCIENCE,

S SOUTAM ARTS & SANJIVANI COMMERCE COLLEGE
?% i Kerargaon-423601, Rist, Ahmednagar.

Affiliated to Savitribai Phule Pune University, Pune
NAAC Accredited ‘B++’ Grade

i

IQAC AND DEPARTMENT OF COMPUTER SCIENCE

Organized

“One Week Training Program on Smart Tricks of Excel”

Y ——

This is to certify that, Mr./Mys. from S.8.G.M.

Science, Gautam Arts & Sanjivani Commerce College, Kopargaon has actively

participated in One Week Training Program on “Smart Tricks of Excel” Jointly

organized by Internal Quality Assurance and Department of Computer Science during,
17" to 22" January 2022,

IQAC CO-ORDINATOR

¢ge,Kopargaon
Head, ) 1QAC, Coordinator SA0N Principal
Dept. of Computer Science S. 8. G. M. College, Kopargaon S. S. G. M. College, Kopargaon




