Rayat Shikihan Sanstha's

Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon, Dist. Ahmednagar
Academic Year 2019-20
Department of English

Special Meeting
Notice

Date- 26/11/2019
All the members of the Department are hereby informed that a Special Meeting is

arranged on 28" Novcmber 2019 at 12:15 pm in the Department of English to discuss certain
issues on the agends for a short term course that has to be executed under the capability

enhancement scheme. All are requested to attend the same.

Agenda
i.  Introduction
ii.  Title of the Short Term Course
iti.  Syllabus
iv.  Distribution of the Topics
v. Time-Table
vi. Fee structure
vii.  Course Coordinator
viil.  Any Other Issue
:: Member Designation Signature _
| Dr. S. 3. Randhir HoD
2 Mr. G.Y. Shaikh Member
L 3 Dr. S.1). Varpe Member
4 Mr. M.3. Aware Member
5 Mr. V_ I’ Khandizod Member
6 | Dr.M. R. Yeshwant Secretary TRl e




Rayal Shikshon Sanstha's
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon, Dist. Ahmednagar
Academic Year 2019-20
Department of English
Special Meeting
Minutes
28/11/2019
The special meeting of Department of English was held on Thursday 28
November 2019 at 1215 pm in the Department to bring out certain resolutions.

Members Present:

:: \lember Designation
Ll Dr. S. BB. Randhir HoD
i3 Mr. G.Y . Shaikh Member
. Dr. S.1). Varpe Member
4 Mr. M 1}, Aware Member
Ly Mr. V I Khandizod Member

6 Dr. M. k. Yeshwant Secretary

Following issues were discussed in the meeting and decisions were taken unanimously.
i. Introduction: Dr. Y eshwant M.R. introduced the meeting and told about the intention of the
meeting. The meeting was arranged to organize and design a short term course to be executed
under capability enhancement scheme. It has been decided that the course will be executed for
the period of twoe months starting immediately from the next month. All the members will
contribute 1o desigr ind decide its aims. They will also help to locate its skills and
opportunities. The course will be offered to the final year students of special English. Besides
it will have the capac ity of 20 seats. If any other student apart from them is interested in the
course, s/he can opt it with all its rules and regulations.
ii. Title of the Short Term Course: It has been decided that the course should be titled as
Advance Diploma Course in English Communication to attract the students and let them know
its importance in the present scenario.
iii. Syllabus: It has been decided that all the faculty members of the Department will work as
BoS members for the course where the Head of the Department will be the chairman. The
topics in the syllabus will be brought to the notice of the Placement Officer in the college and
the feedback of the alumni will be taken into consideration. The members will find out the gap

between the curriculuim of the affiliated university and the present requirement of the market to



create employment opportunities to the students. The members will also prepare a list of books
for reference.

iv. Distribution of the Topics: It has been decided that all the teaching faculties in the
department will contribute to the course. The teaching topics will be shared among them in
equal proportion.

v. Time-Table: It hus been decided that the lectures will be conducted in the time duration of
6" lecture in the regular time-table of the college. Each member will have a lecture in a week.,
vi. Fee structure: It has been decided that the fees per candidate admitted in the course will be
Rs. 200/ (Twa hundrod rupees only). The Head of the Department will take permission of the
Principal in this regar

vii. Course Coordinutor: It has been decided that Dr. Yeshwant M.R. will be the course
coordinator for this year. It will follow the role to execute the course smoothly.

viii. Any Other Issue: The issue of remuneration for the members will be conditioned to the
general policy of the college in case of remuneration for the short term courses run under the

capability enhancement scheme.




©

Raym Shikshan Sansthi®s \
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjivani
Commerce College, Kopargaon, Dist. Ahmednagar

Academic Year 2019-20
Department of English
Special Meeting
Action Taken Report

1. Name of the Certificate Course: Advance Diploma Course in English Communication
2. Coordinator: Dr. Y eshwant M.R.
3. Duration:-2 Months (40 Hours)
4. Capacity; 20
5. Fees Structure: 200« per student
. Alms:-

» Tomake the students capable of the LSRW skills of English language
» To strengthien active vocabulary of the students
» Todevelop efficiency of pronunciations of English
» To enhanc: communicative ability of the students

7. Skills and Opportunities:-
Advance Diploma Course in English Communication inculcates professional soft skills
and provides inple opportunities to the learners to shape their emotions and thoughts
which can pluce them in today’s corporate world at ease. The course gives them
confidence to Tce any type of professional interviews with confidence and success. The
course satisfic: required skills of the comemporary market, so that it promises to provide
better absorpiion opportunities in the corporate sector to the Graduate students.

R Board of Studies:

g Member Designation Signature —

: i Dr. 5 13, Randhir Chairman e
Mr. (Y. Shaikh Member ’ :

b
j“ 3 Dr. 5 ). Varpe Member
' 4 Mr. M B, Aware Member
5 | Mr V. P. Khandizod Member %
L6 Dr. M. R. Yeshwant Coordinator | T Raelii. o
—
8. Svllabus:
' S.ONL | Units Topics (Theory/Practical)
01| Imroducing Y ourselPOthers Greoting and Leave Taking
Cm Exprossing | motions Congratulations, Sympathies and Condolences
| 03 | Expressing [houghts Submissions, Suggestions, Advices and Persuasions
4| Respanses 1 [nvitations Making, Accepting and Declining Invitations
05 | Requests and | nquiries Asking Information, Giving Information




06 | Responses o Complaints Mauking and Resolving Complaints
07 1 Apologics Making and Accepting uf Apalogies —
08 | Agreement Lisagreement and Claritication EIM_F Iil'=: :;;,if'm“ v Dinagrcmment ad ng
09 | Communicasion at an Individual level | Informal, Farmal, Upward, Downward, Horizontal
n L:-.mmuni::fututl‘a_t'n“l}mup level E:fm%:;mﬁmmm’ withs
i1 Communicaticn in Corporate Sector Buying and Selling Products/Services
12 | Dav-to-day ¢ mmunication Occasions and Events in the Society
9 Reference:;

L

I8,
19,

Connor I 1), Mtter English Pronunciation. Cambridge University Press. Cambridge,
1992 | -

Cowan R. The Teachers Grammar of English. Cambridge University Press. Cambridge,
2008

Eastwood I, O ford Practice Granmar. Oxford University Press. Oxford, 2003

Hancock M. Friglish Pronunciation in Use. Cambridge University Press. Cambridge,
2009

Lecch G. English Grammar for the Foreien Students. Pearson, London, 2009

- Leech G, A Communicative English Grammar. Pearson.London, 2009

Lewis N, Word Power Made Easy. Aswani, New Delhi, 2004
MeCarthy M. Enalish Vocabulury in Use. Cambridge University Press. Cambridge, 2008
Pillai G. R. Enclish Grammar and Usage. Emerald Publication. New Delhi, 2002

. Quirk R. A University Grammar of English. Lokayal. Mumbai, 1973

Attarde 1. P. Spell, Read, Write, Speak Well and Grammar. Sai Seva Philantropic
Foundation, Mashik, 2006

. Chaturvedi P.D. Business Communication-Concepts, Cases and Applications. Pearson,
Delhi, 2011

- Gupta Rajat. Su/t Skills- Tools for Success. YKing Books Publishers, Jaipur, India, 2012

Jain AK., Bhutia S.R., Sheikh AM. Professional Communication Skills, S. Chand &
Company Pvt, | 1d., New Delhi, 2013

- Kleiser Grenville, Fun in Using Idioms. APH Publishing Corporation, Delhi, 2017
. Kleiser Grenvilic, How to Speak Fivently. APH Publishing Corporation, Delhi, 2016
- Monippally M M. Business Communication Strategies. Tata McGraw Hill Publishing

Company Limiied, New Delhi, 2011

Paliwal A. K. ¢ ammunication Skills in English. Surabhi Publications, Jaipur, India, 2000
Patnaik Privadurshi. Growp Discussion and Interview Skills, Cambridge University, New
Delhi, 2011 :

20. Pillai G.R. Wriiten English for You. Cambridge University, New Delhi, 1990
21, Prasoon Shrikant. English Vocabulary Made Easy. V& § Publishers, New Delhi, 2016
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22. Sood Madan. .1 /vanced Spoken English. Goodwill Publishing House, New Delhi, 2010

ofDistribution of the Topics:

SN, | Units Assigned to Teachers
“01 | Introducing Y oursel0Others . Dr. S. B. Randhir
| 02 | Expressing Lmotions Mr. G.Y. Shaikh
03 | Expressing Thoughts Dr. S.D. Varpe
| 04 | Responses 1o Invitations Mr. M.B. Aware

| 05 | Requests and Enquiries Mr, V. P. Khandizod

6 | Responses 10 & omplaints

Dr. M. R. Yeshwam

07| Apologies Dr, S. B. Randhir
08 | Agreement Disagreement and Clarification Mr. G.Y. Shaikh
| 09 Communication at @n Individual level Dr. 8.D. Valpe
:h 1] Communication at g Group level Mr. M.B. Aware

T | Communication in Corporate Secior

Mr. V. P. Khandizod

2 | Day-to-day ( cimmunication

Dr. M. R. Yeshwant

10. Time-Table: with <(fect from 16/12/2019
December 2019

' Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

SBR

MRY

AMB

SGY

VSD

KVP

16/12/2019

17/12/2019

18/12/2019

19/12/2019

20/12/2019

21/12/2019

23/12/2019

24/12/2019

25422048

26/12/2019

27/12/2019

28/12/2019

30/12/2019

31/12/2019

03

03

01

02

02

02

_January 2020

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

SBR_

MRY

AMB

SGY

VSD

KVP

06/01/2020

01/01/2020

02/01/2020

03/01/2020

04/01/2020

07/01/2020

08/01/2020

09/01/2020

10/01/2020

11/01/2020

13/01/2020

14/012020

15/01/2020

16/01/2020

| 17/01/2020

18/01/2020

20001/,2020

21/01/2020

22/01/2020

23/01/2020

24/01/2020

25/01/2020

27/01/2020

28/01:2020

29/01/2020

30/01/2020

31/01/2020

04

04

05

03

05

04

February 2020

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

SBR

MRY

AMB

SGY

VSD

KVP

01/02/2020

03/022020

04/02:2020

05/02/2020

06/02/2020

07/02/2020

08/02/2020

10/02:2020

11/02:2020

12/02/2020

13/02/2020

14/02/2020

15/02/2020

17/0272020

18/02:2020

HN22020

20/02/2020

24022020

22/02/2020

24/02/2020

25/02/:2020

26/02/2020

27/02/2020

28/02/2020

29/02/2020




o4 [04 [03 [ 04 [02 | 05
Total -2
| Monday Tuesday Wednesday | Thursday | Friday Saturday
; ~ SBR MRY AMB VSD KVP
- December | 03 03 01 02 02
| January | 04 04 05 05 04
February | 04 04 03 02 05
Total i 1 09 09 1
Total Hours
| |ectures Time Total Hours
B 62 45 6.5




Rayat Shikshan Sanstha's
Shri Sadguru Gangageer Maharaj Science Gautam Arts and

Sanjivani Commerce College, Kopargaon, Dist.: Ahmednagar
Academic Year 2019-20

Department of English

Advance Diploma Course in English Communication

Department : Department of English
Class : T. Y. B. A. (English)
Capacity 2D

Students Admitted s 13

Duration : 2 Months

Fees : 200/-

LU
Dr. Yeshwant MLR. Department of English
SSGM College, Kopargaon
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Ravat Shikshan Sanstha's
Shri Sadguru Gangageer Maharaj Science Gautam Arts and 7
Sanjivani Commerce College, Kopargaon, Dist.: Ahmednagar
Academic Year 2019-20 e
Department of English N

Advance Diploma Course in English Communication

Duration:-2 Months
Credit:-4
Coordinator: - Dr. M. R. Yeshwant

BoS

@ 1) Dr. S.B. Randhir, Head
2) Dr. MLR. Yeshwant Coordinator
3) Mr. G.Y. Shaikh Member
4) Mr. V. P. Khandizod Member
5) Dr. S.D. Varpe Member
6) Mr. M. B. Awari Member

Adms:-

~ To make the siudents capable of the LSRW skills of English language

» To strengthen active vocabulary of the students

» To develop elliciency of pronunciations of English

7 To enhance communicative ability of the students

. Skills and Opportunities:-

Advance Diploma Course in English Communication inculcates professional soft skills and
provides ample opportunities to the learners to shape their emotions and thoughts which can
place them in today s corporate world at ease. The course gives them confidence to face any
tvpe of professional interviews with confidence and success. The course satisfies required
skil's of the conterporary market, so that it promises to provide better absorption
opportunities in the corporate sector 1o the Graduate students,

b
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Rayat Shikshan Sanstha's Estd. : June 1965

SHRI SADGURU GANGAGEER MAHARAJ SCIENCE,
GAUTAM ARTS & SANJIVANI COMMERCE COLLEGE

KOPARGAON - 423 601 Dist. Ahmednagar (M.S.) India.
Founder : Padmabhushan Dr. Karmaveer Bhaurao Patil, .

Dr. Thopate S. R.
M.Sc., NET, Ph.D. « NAAC-Reaccredited ‘B Grade » Best College Award by S.P. Pune University « 1SO 9001:2008 Certified

Ref. No. : Peph nﬂﬁaaﬂtl«/z‘mm-zafc'&c./ﬂ-! Date: 28/ (| 2019

h—--"h-.._ 3

Principal

To

Dr. Randhir Subhash Baburao
Head

Department of English

Subject: Invitation as a member of Board of Studies...
Sir,

I am pleased to invite you as a member of Board of Studies for Advanced
Diploma Course in English Communication proposed by the Department of English in
the current academic year. It is expected that you will contribute solidly to design the

course.

Thank you.

e e —— e I —— e e e, e ==

« Phone : (Off ) (02423) 223155, 223755  Fax : (02423) 223155 » E-mall : ssgmcoll. kop@gmail.com
 ID No. PU/AN/ASC/O8/196 #» HSC Code No. Jr. 12.04.001  » Web : www.ssgmcollege.org. + P.B.No.13



Ravat Shikshan Sanstha’s Estd. : June 1965

SHRI SADGURU GANGAGEER MAHARAJ SCIENCE,
GAUTAM ARTS & SANJIVANI COMMERCE COLLEGE

: - KOPARGAON - 423 601 Dist. Ahmednagar (M.S.) India.
Dr. m S.R. Founder : Padmabhushan Dr. Karmaveer Bhaurao Patil, p.Lin
"h*m‘mq « NAAC-Reaccredited ‘B™ Grade -BHICMMME.F.FWM -ﬁﬂm:mw

R"LNG-:MQ{&'*GLEL“IH,‘!‘U/C—ECZQ'L Date: 2R /(1 12019

To

Mr. Shaikh G.Y.
Assistant Professor
Department of English

Subjeet: Invitation as a member of Board of Studies...
Sir,

I am pleased to invite you as a member of Board of Studies for Advanced
Diploma Course in English Communication proposed by the Department of English in

the current academic year. It is expected that you will contribute solidly to design the
course.

Thank you.

e e e e —— ek Sl g =S - s o il

» Phone : (Off.) (02423) 223155, 223755  « Fax : (02423) 223155 » E-mail : ssgmcoll kop@gmail.com
« ID No. PU/AN/ASCI09/186 » HSC Code No. Jr. 12.04.001  « Web : www.ssgmcollege.org. » PB.No.13



Rayat Shikshan Sanstha’s Estd. : June 1965

SHRI SADGURU GANGAGEER MAHARAJ SCIENCE,
GAUTAM ARTS & SANJIVANI COMMERCE COLLEGE

KOPARGAON - 423 601 Dist. Ahmednagar (M.S.) India.
Founder : Padmabhushan Dr. Karmaveer Bhaurao Patil, p.Lin
M.Sc., NET, Ph.D. « NAAC-Reaccredited ‘B™ Grade « Best College Award by S.P. Pune University « ISO 9001:2008 Certified

| u-r.sn.:beph.sa?i..ﬂluh/un-u/f_&cfﬂ-g, Date: 28711 /2019

To
Dr. S.D. Varpe
Assistant Professor

. Department of English
Subject: Invitation as a member of Board of Studies...
Sir,
I am pleased to invite you as a member of Board of Studies for Advanced
Diploma Course in English Communication proposed by the Department of English in

the current academic year. It is expected that you will contribute solidly to design the

Course.

Thank you.

#

« Phone : (Off.) (02423) 223155, 223755  « Fax : (02423) 223155 » E-mail : ssgmcoll. kop@gmail.com
« ID No. PU/AN/ASC/09/196 « HSC Code No. Jr. 12.04.001 « Web : www.ssgmcollege.org. « P.B.No.13



Ravat Shikshan Sanstha’s Estd. : June 1963

SHRI SADGURU GANGAGEER MAHARAJ SCIENCE,
GAUTAM ARTS & SANJIVANI COMMERCE COLLEGE

KOPARGAON - 423 601 Dist. Ahmednagar (M.S.) India.
Founder : Padmabhushan Dr. Karmaveer Bhaurao Patil, p.Lin.
« NAAC-Reaccredited ‘B™ Grade « Best College Award by S.P. Pune University « ISO 9001:2008 Certified

Ref. No.: Degd. G@bﬁhi/mlq-u/c&c/ﬁ'é Date: 28 /1] 120/
To
Mr. M. B. Aware
Assistant Professor

. Department of English

Subject: Invitation as a member of Board of Studies...
Sir,

I am pleased to invite you as a member of Board of Swdies for Advanced
Diploma Course in English Communication proposed by the Department of English in
the current academic year. It is expected that you will contribute solidly to design the

course,

Thank you.

e e = — S T m e L i e
« Phone : (Off.) (02423) 223155, 223755 « Fax : (02423) 223155 » E-mail : ssgmcoll kop@gmail.com
#» ID No. PUJAN/ASCI09/196 # HSC Code No. Jr. 12.04.001 « Web : www.ssgmcoliege.org. +« PB.No.13



Rayat Shikshan Sanstha’s Estd. ; June 1965
SHRI SADGURU GANGAGEER MAHARAJ SCIENCE,
GAUTAM ARTS & SANJIVANI COMMERCE COLLEGE

KOPARGAON - 423 601 Dist. Ahmednagar (M.S.) India.
Founder : Padmabhushan Dr. Karmaveer Bhaurao Patil, p.Lin.
» NAAC-Reaccredited 'B™ Grade » Best College Award by S.P. Pune University » IS0 9001:2008 Certified

Ref. Nu.:w siL.?EbL\/zogq_u/cEf./Eag‘ Date: 28 / ({ 120]¢

To

Mr. V. P. Khandizod
Assistant Professor
Department of English

Subjeet: Invitation as a member of Board of Studies...
Sir,

I am pleased to invite you as a member of Board of Studies for Advanced
Diploma Course in English Communication proposed by the Department of English in
the current academic year. It is expected that you will contribute solidly to design the
course.

Thank you.

» Phone : (Off.) (02423) 223155, 223755  « Fax ; (02423) 223155 » E-mail : ssgmcoll kop@gmail.com
« ID No. PU/AN/ASC/09/196 « HSC Code No. Jr. 12.04.001  « Wab : www.ssgmcollege.org. « PB.No.13



Rayat Shikshan Sanstha’s Esid. : June 1965

SHRI SADGURU GANGAGEER MAHARAJ SCIENCE,
GAUTAM ARTS & SANJIVANI COMMERCE COLLEGE

KOPARGAON - 423 601 Dist. Ahmednagar (M.S.) India.
Founder : Padmabhushan Dr. Karmaveer Bhaurao Patil, n.Lin

M.Sc., NET, Ph.D. «» NAAC-Reaccredited 'B™ Grade » Best College Award by S.P. Pune University « ISO 9001:2008 Certified
R'Ef.NI:I.:D-QP'L &WMJQ'MKCE"—PIIS& Date : 28/ | an.[cr
To

Dr. Yeshwant Madhav Radhakisan
Assistant Professor

. Department of English
Subject: Invitation as a member of Board of Studies...
Sir,
| am pleased to invite you as o member of Board of Studies for Advanced

Diploma Course in English Communication proposed by the Department of English in
the current academic year. It is expected that you will contribute solidly to design the

course,

Thank you.

« Phone : (Off.) (02423) 223155, 223755 « Fax : (02423) 223155 « E-mail : ssgmeoll. kop@gmail.com
« ID No. PUJAN/ASC/09/196 « HSC Code No. Jr. 12.04.001  « Web : www.ssgmcollege.org. « PB.No.13
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Ravat Shikshan Sapstha’s -
Shri Sadguru Gangageer Maharaj Science, Gautam Arts and Sanjlvlnl N \-......ﬁ"‘"
Commerce College, Kopargaon, Dist. Ahmednagar
Academic Year 2019-20
Department of English
Capability Enhancement Scheme
Advance Diploma Course in English Communication

Curriculum Designing

The following curriculum has been designed for ‘Advance Diploma Course in English
Communication’.

1. Coordinator: Dr. Yeshwant M.R.

. 2. Duration:-2 Months (40 Hours)

3. Capacity: 20
4. Board of Studies:
g: Member Designation
1 Dr. S. B. Randhir Chairman
2 Mr. G.Y. Shaikh Member
3 Dr. S.D. Varpe Member
4 Mr. M.B, Aware Member
5 Mr. V., P. Khandizod Member
6 Dr. M, R. Yeshwant Coordinator
5. Syllabus:
S. N. | Units Topics (Theory/Practical)
@ 01| introducing Yourselb Others Greeting and Leave Taking
02 | Expressing Emotions Congratulations, Sympathies and Condolences
03 | Expressing Thoughis Submissions, Suggestions, Advices and Persuasions
04 | Responses (o Invitations Making, Accepting and Declining Invitations
05 | Requests and Enquiries Asking Information, Giving Information
06 | Responses 1o Complaints Making and Resolving Complaints
07 | Apologies Making and Accepting of Apologies

08 | Agreement/Disagreement and Clarification gmmwiw and secking

09 | Communication at an Individual Jlevel Informal, Formal, Upward, Downward, Horizontal
Lo Giroup Discussion, Team Leadership, with a

10 | Communication at a Group level Peer/Panc], Public Address

11 | Communication in Corporate Sector Buying and Selling Products/Services

12 | Day-to-day Communication Occasions and Events in the Society




6. Reference:
I. Connor J. D. Betrer English Pronunciation. Cambridge University Press. Cambridge,

1992
2. Cowan R. The Teachers Grammar of English. Cambridge University Press. Cambridge,
2008
3. Eastwood J, Oxford Practice Grammar. Oxford University Press. Oxford, 2003
4. Hancock M. English Pronunciation in Use. Cambridge University Press. Cambridge,
2009
Leech G. English Grammar for the Foreign Students. Pearson, London, 2009
Leech G. A Communicative English Grammar. Pearson.London, 2009 .
Lewis N, Word Power Made Easy. Aswani. New Delhi, 2004
McCarthy M. English Vocabulary in Use. Cambridge University Press, Cambridge, 2008
Pillai G. R. English Grammar and Usage. Emerald Publication, New Delhi, 2002
10. Quirk R. A University Grammar of English. Lokayat. Mumbai, 1973
1. Attarde . P. Spell. Read, Write, Speak Well and Grammar. Sai Seva Philantropic

e

Foundation, Nashik, 2006
12. Chaturvedi P.D. Business Communication-Concepts, Cases and Applications. Pearson,
Delhi, 2011 '

I3. Gupta Rajat. Soft Skills- Tools for Success. YKing Books Publishers, Jaipur, India, 2012

14. Jain AK., Bhatia S.R., Sheikh A.M. Professional Communication Skills. S. Chand &
Company Pvt. Lid., New Delhi, 2013

I5. Kleiser Grenville. Fun in Using Idioms. APH Publishing Corporation, Delhi, 2017

16. Klciser Grenville, How to Speak Fluently. APH Publishing Corporation, Delhi, 2016

17. Monippally MM, Business Communication Strategies. Tata MeGraw Hill Publishing .
Company Limited, New Delhi, 2011

18. Paliwal A. K. Communication Skills in English. Surabhi Publications. Jaipur, India, 2000

19. Patnaik Priyadarshi. Group Discussion and Interview Skills. Cambridge University, New
Delhi, 2011

20. Pillai G.R. Written English for You. Cambridge University, New Delhi, 1990

21. Prasoon Shrikant. English Vocabulary Made Easy. V& S Publishers, New Delhi, 2016

22. Sood Madan. Advanced Spoken English. Goodwill Publishing House, New Delhi, 2010

bt
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Rayat Shikshan Sanstha's ST
Shri Sadguru Gangageer Maharaj Science Gautam Arts and

Sanjivani Commerce College, Kopargaon, Dist.: Ahmednaga_'.r'- .

Academic Year 2019-20 e
Department of English N
Advance Diploma Course in English Communication
Sy liabus: :
Sr. No. | Units Topics (Theory/Practical)
01 Introducing Yourself/Others Greeting and Leave Taking
02 Expressing Emotions Egnilit:ﬂd:::ns, Sympathies and
. . Submissions, Suggestions, Advices and
03 I:.xpresm:_IL Thoughts Paciions
04 Responses to Invitations Making, Accepting and Declining Invitations
05 Requests and Enquiries Asking Information, Giving Information
. 06 Responses to Complaints Making and Resolving Complaints
=0 Apologics Making and Accepting of Apologies
08 Agreement Disagreement and Expressing Agreement/Disagreement and
Clarification seeking Clarification
09 Communication at an Individual Informal, Formal, Upward, Downward,
level { Horizontal
bl Group Discussion, Team Leadership, with a
i 10 Cummm_malmn at a Group level peer/Panel. Public Add
11 Communication in Corporate Sector Buying and Selling Products/Services
12 Day-to-duy Communication Occasions and Events in the Society
Reference:

|. Connor ). D. Retter English Promunciation, Cambridge University Press. Cambridge,
1992

Cambridge, 2008
3. Eastwood J. Ovford Practice Grammar, Oxford University Press, Oxford, 2003

2009

g9 = gh LA

a/ o

_ Cowan R. 7The Teachers Grammar of English. Cambridge University Press.

Hancock M. Lnglish Promunciation in Use. Cambridge University Press. Cambridge,

Leech G. English Grammar for the Foreign Students. Pearson. London, 2009

Leech G, A Communicative English Grammar. Pearson.London, 2009

Lewis N. Word Power Made Easy. Aswani. New Delhi, 2004

MeCarthy M. English Vocabulary in Use. Cambridge University Press. Cambridge,
2008

9. Pillai G. R. English Grammar and Usage. Emerald Publication. New Delhi, 2002
10. Quirk R. A University Grammar of English. Lokayat. Mumbai, 1973

s
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|1. Anarde 1. P. Spell, Read, Write, Speak Well and Grammar. Sai Seva Philantropic
Foundation, Nushik, 2006 '

12 Chaturvedi P.D. Business Communication-Concepts, Cases and Applications.
Pearson, Delhi, 2011

13, Gupta Rajat. Soft Skills- Tools for Success. YKing Books Publishers, Jaipur, India,
2012

14. Jain ALK Bhatia S.R.. Sheikh A.M. Professional Communication Skills. S. Chand &
Company Pvi. Lid., New Delhi, 2013

15, Kleiser Grenville, Fun in Using Idioms. APH Publishing Corporation, Dethi, 2017

16. Kleiser Grenville, How ta Speak Fluently. APH Publishing Corporation, Delhi, 2016

17, Monippally M. M. Business Communication Strategies. Tata MeGraw Hill Publishing
Company Limited, New Delhi, 2011

18. Paliwal A. K. Communication Skills in English. Surabhi Publications, Jaipur, India,
2000

19. Patnaik Priyadarshi. Group Discussion and Interview Skills. Cambridge University,
New Delhi, 2011 '

20. Pillai G.R. Written English for You. Cambridge University, New Delhi, 1990

21. Prasoon Shrikant. English Vocabulary Made Easy. V& S Publishers, New Delhi,
2016

22. Sood Madan Advanced Spoken English. Goodwill Publishing House, New Delhi,

2010
rdinator W
Dr. Yeshwant MLR. ~ Head _
Dept. of English ~
$.5.G.M College, Kopargaon.
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Rayit Shikshan Santha’s
Shri. Sadguru Gangageer Maharaj Science Gautam Arts and Sanjivani
Commerce College, Kopargaon, Dist. - Ahmednagar (MS) 423 601
Academic Year- 2019-20

Department of English
Advance Diploma Course in English Communication
Time Table
wef 16/1272019
| .
| Time Monday | Tuesday | Wednesdny | Thursday | Friday | Saturday | Total
1 -
1145 am -~ o
12:30 pm SBR MRY | AMB SGY VSD KVP
Session Hall English Language Lab
Total 01 0l 01 01 01 01 06

Course Teachers — |, Dr. Randhir S.B.
2. Dr. Yeshwant M.R.
3. Mr. Shaikh G.Y.
4. Dr. Varpe S. D.
5. Mr. Khandizod V. P.
6, Mr. Aware M.

Note:

1) There will be no Lecture/s on the College / University / Sanstha /
Government declared Holiday.

Teabaod

" Coordinator
(Dr. M. R. Yeshwant)

S

-.1. % Y}
J Dept. of English
g/ S.5.G.M Cnllege, Kopargaon.
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Rayat Shikshan Sanstha's
Shri Sadguru Gangageer Maharaj Science Gautam Arts and Sanjivani

Commerce College, Kopargaon, Dist. - Ahmednagar (MS) 423 601
Academic Year 2019-20
Department of English
Advance Diploma Course in English Communication

NOTICE

Date: 05/12/2019
All the students of T.Y. B.A. Special English are hereby informed that Department

of English organizes Advance Diploma Course in English Communication from 16" December
2019 to 5" February 2020 with minimum Charges of Rs. 200/-. You are requested to submit your
. duly filled Admission forms along with Xerox of necessary documents in the Department and the
fees required to the Office tll 20" December 2020.

M@L i\ _.‘ b

—Coordinator A L
Dr. M. R. Yeshwant 2
— Dept.of English
5.5.GM. Collage,Kopargaon

MO'L\-E:_ Eu -\.:)
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Royvat Shikshan Sanstha's
Shri Sadguru Gangageer Maharaj Science Gautam Arts and Sanjivani
Commerce College, Kopargaon, Dist, - Ahmednagar (MS) 423 601
Academic Year 2019-20
Department of English
Advanee Diploma Course in English Communication

NOTICE

Date: 05/12/2019
The students of T.Y. B.A. Special English are hereby informed that Department of
English organizes Advance Diploma Course in English Communication from 16" December
2019 to 29" February 2020 with minimum Charges of Rs. 200/-. You are requested to submit your
duly filled Admission forms along with Xerox of necessary documents in the Department and the
fees required to the OfTice till 20™ December 2020.

Head

Dept. of English
$.5.G.M Caliege,Kopargaon.

~Coordinator
Dr. M. R. Yeshwunt
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Ravat Shikshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.S.) India - 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication
Admission Form

Full Name .. BhAKA RE. ... LIANOT... SHRTPAT T oo

{Block Letters, Sumame First)
Full Name in 383777 (Surname Elntlatiqﬁ}ﬁﬁ%%[{!”

_ Present Class: TY .EJ.B Marks in English: Previous Year: 6.683‘(:

Date of Birth ||g_'}3|3 BERE! '?',_|

@
Gender: Male " Female Hc!igi-nn....l:‘.l_.tﬂ&!—!..... (‘utr..h.‘:‘..ﬂ.l_‘l.l .....
Email 1D: | ﬁum_ibhakmre § @ jma?f « Comn 1

Mobile No: (Student) "; 2 11 ) ‘-}Z'lt &2 -.‘:j. 9

Contact No: (Parents) ] - ;

2 -
Present Address: At.ﬁhhﬂm:n:l...-Fn:t:fbbﬂ.’ﬁmﬁil....Tll. Kopargaon /

Dist. Ahmednagar /
-um:...;C..u}.';mﬂr..:Em...loﬁ’.;:;:m#:..i.e.sx.nha:ﬁ.-................

Signllurcaf_l;a rents - SIME:M
# v '

4
Thkahael :

C&-Grﬂfn_;iur

Frmiipal
S EVM DbevcK Gpartaon Arts &
Sanjivani Commerce Collega, Kopargaon




Rayat Shikshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and

Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.S.) India - 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication
Admission Form

Full Name .. .Bh'.&ﬁ ul.&:halq V.L'GMS

(Block Letters, Surname First)
Full Name in 3377 (Surnanme First)... ! [ KA. %ﬁ’ﬂﬁ .........................

Present Class: . ‘f B A Marks in English: Previous Year: .

"DateofBirth M\ T [1[\[3]9]8

Gender: Male | _~ Female | Rtligiun...H.ihO}.{&..Cnste...IElf.......

Email 1D: v.&ha,tbhnaeaﬂl‘f@r modl - corn
Mobile No: (Student) |9 o -_-2_:

Contact No: (Parents) | | |
Present Address: At.. Kavsnale Post:.. Raavanel . Tal. Kopargaon /

Dist. Ahmednagar /
Aim;iill FEABEEREREFERERERERERE TN AR EERNRREE L] SEABEFEEATRRNEFRARERANERR AN

o To. hecome. Feachex....

Signn%n: ns éann; Sﬁ‘ éure of Student

Co-ordinator —5 1

S SNSGMBChllse HapALEop
Sanjivani Commerce Co lege, Koparg: i




Rayat Shikshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,

Dist. Ahmednagar (M.S.) India — 423 601

Advance Diploma Course in English Communication
Admission Form

Fall Name oooonnn CXUNALE....  TANARQARN.... . NIVAL T ..........

(Block Letters, Surname First)

Full Name in 23777 (Surname First)

Present Class: ... 4. K LEL....

Academic Year 2019-20
Department of English

Marks in English: Previous Year: ....

Date of Birth l_‘!"f. ‘r|1‘ |,~|,.].

Gender: Male Vv~ Female

Fmail 11

Mobile No: (Student)

Contact No: (Parents)

i Religiun.....‘.’T}Iﬂ.d.'rﬂ.... Caste

lllllllll LLL LR L LR L

chunede] o wo @ grecid| c oo

EIC

|

s (_gﬂmn.ﬂ-{&

nature of Parents

Mrledusecd,

Co-ordinator

Present Address: M..@.chhﬁ&cﬂﬂl‘nﬂ:.
Dist. Ahmednagar /

3 [y

,’j]f..l.h:!’j.tl.m'ﬂl' al. Kopargaon /

le_’:__i:-r""‘J

re of Student




Rayat Shikshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.S.) India - 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication

Admission Form

Full Name m&BHHﬁENﬂNﬁﬂLKHHUE&

(Block Letters. Sumame First)

Full Name in 3777 (Surname Elnt}q"’f’hﬂnm%ﬁh ...........................................

Present Class: —TT".EE‘ Marks in English: Previous Year: ... 265................

!

Gender: Male Female |~ Religiﬂn..ﬂ‘:ﬂ.fi].‘.'......... Caste...NMaratha

— - — - —

Email 1D: dabhade mk @a_mqﬂ.cam

Mobhile No: (Student) 71als in iﬂlci? s |2 AJ

Contact No: (Parents) ‘ J [ | | { J'

L ]

Present Address: M...EP.[’HF.&.?EE..FMI:..KF{?.“!&&E&..TII. Kopargaon /
Dist. Ahmednagar /
Anmf—'tﬂl'"mﬂ&lniﬁ SRR RS RRb RS S

Signature of Student

e

Frihsipa)
S SSEM Eoltewe. Kopatgnom ts 4

Saniivani ¢e Colleas
anjiveni Commerce Colle go,ropargaon

Signature of Parents

Co-ordinator




Rayat Shilshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.S.) India — 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication

Admission Form
Full Name HHEEHMHHESDG II —rﬁf}n:nnnu‘l'n}
(Block Letters, Surname First)

Full Name in 287777 (Surname First)

Present Class: T\{ﬁk Marks in English: Previous Year: ?’G

Gender: Male | | Female L Religinu.”ﬁ.".11‘3‘.":".".‘.{..... .

Email 1D: NoaTH225 S(@ gwmen) .comn

Mobile No: (Student) ajo |2 (3| %|&]| )

Contact No: (Parents)

1 Cﬂueu"'}:;bam-%\ — kes I
Present Address: M"'"'c'_h"'fi"‘-’*'ﬁ"" ust.....&::.fiﬁ?%!ﬁthl. Kopargaon /

Dist. Ahmednagar / .
&?er_\\:‘\wki t_iul.?_mtﬁ_ 'Eucj\\‘;k.\

nnnnnnn AR ERE R AR R R R

L AR LLLEL LR L TR IR LELERL ARL AL ERL ERLESLL)

e Ao —

Signature of Parents Signature of Student

Co-ordinator




Rayat Shikshan Sanstha’s
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,

Dist. Ahmednagar (M.S.) India — 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication
Admission Form

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

----------------------------------------------------------------------------------

. 2
Present Class: 0.0 B Marks in English: Previous Year: . o=, SO
Date of Birth FJ_E 4]0 ﬂ_;}”r': "
Gender: Male | | Female [~ | Religion.." 1.0 m ... Caste. T2 heY

Email 1D: | "Milime koasabe 222009 mad) comm

Mobile No: (Student) 5| a

g l2]2]a|i|3]3]2

Contact No: (Parents) a l |

Present Address: M;L‘-‘ :‘ '3‘: :_.zf;_'lﬁlin!t: EapalissmTal Kopargaon /
Dist. Ahmednagar /

TDO ey oY CemmunicCantle | ™ [__|.a.:2|:' & b

Wwikth s global wovd

Vasalos-

Signature of Parents

Signature of Student

A

Prineipal.

Co-ordinator

u-



Rayat Shikshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,

Dist. Ahmednagar (M.S.) India - 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication
Admission Form

{Block Letters. Sumame First)

Present Class: -\-\(D)P' Marks in English: Previous Year: ...covviveresensiessnssnse

Date of Birth G]G -G[Erl |3ic_\‘6 |

Gender: Male .~ Female L _-! Reﬁginn.k{.ihd.bl ...... Cash..\klr&m.i...

Email ID: ma jkdmgs_@_)ﬁm;i [- - Com _ B |

Mobile No: (Student) LT_ ol% |0 Il‘{ {9 G g" Q6 |

| | -
Contact No: (Parents) f f J r |1 _i
Present Address: AL..,-.E.EM'I'......l‘u:t:...wam-'r!l- Kopargaon /

Dist. Ahmednagar /

Aim:....lﬂ...%d...:‘}ﬁh..-...........-............ -

i/ M ,.'x."L
{ A “
g LR exary QYIAE=
Signature of Student
2
s.ﬁ?ﬁ%ﬁ@gmwwwa

Sanjivani Commerce Col! oge,Kopargaoi

, Signature of Parents

Mekshoe

Co-ordinator




@

Rayat Shikshan Sanstha’s
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and

Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.5.) India — 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in Eﬁgliah Communication

Admission Form

Full Name C"n’IEALC}*ﬁmiW\V”f\&HI

{ Block Letters, Surname First)
Full Name in 837777 (Surname Flnt}H\(\fk\&HG!(d%fa

Present ( lass: 'I‘.iBPt Marks in English: Previous Year: .......covvvinninnnnes

Date of Rirth LE_-_G-? \ G)IC} 9

Gender: Male Female !:\__;{?;"ﬁeligiun..ﬂi.rla.u.mCnslt...rﬂﬂ.hﬂ.'(-

Email ID: Mmaselanm) 63 u@‘i ‘-"ﬂf*ii__" com. ]
Mobile No: (Student) QT 31 q] 2/ q[ <[\ [&] 5| 9

Contact No: (Parents) I [

Present Address: All@.&ﬁﬁﬁﬁﬂﬂh?ﬂﬂt:.....................Tal. Kopargaon / f‘f':’ P CI Qo).
Dist. Ahmednagar /
Aim:..‘.{f..w.q.ﬂ..‘c...}.a..Jae.{:.nm.&.;fﬁ.mf:.fﬁ.ﬁtcﬁ:................................

L]
N Rmaze _Agxmd
Signature of Parents - : Signatiire of Student

!

~Co-ordinator




Ravyat Shikshan Sanstha’s
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.S.) India — 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication
Admission Form

Full Name fﬂTH&NdHﬂHEUkHH()F?FH& !

{Block letters, Surname First)

||||||||||||||||

| Present Class: 'J;\f:ﬁrpf
Date of Birth ‘ e U' 0 |? \ j |5 rﬂ‘

Gender: Male‘f:.'.-"‘* Female — Rcligiun.mu.ﬁLIm,..Cantc.%ﬁ'ﬁﬂ.“mm
Email I1D: 51‘0}.,,,14,,4}{% 579 @ j{ﬂn'ii;’. om |

Mobile No: (Student) ﬂ ;?l|£ '5 ||| e é—]:‘j i_‘ L

Marks in English: Previous Year: ... 3 805% ...

Contact No: (Parents) “F/0 |% |0 |7 |15' 7 |8 |F F&l

Present Address: At.. : Wmt:wﬁﬁyﬂz‘?‘h[. Kopargaon /

Dist, A}ull‘dlllﬁﬂf /

Aim:..... .@ﬁrdiz/

—_— -
el 37 _ e,
Signature of Parénts Signature of Student

5:3

* SSGWHCollege, Kopargaon ,

Co-ordinator




Rayal Shikshan Sanstha’s

Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and

Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.S.) India — 423 601

Academic Year 2019-20
Department of English

Admission Form

Full Name .. SN2 ... oaneshuien. . canchhtndea. o

iBlock Letters, Surname First)

Full Name in 23777 (Surname Firsl}:ﬁl-.e: ..... ﬁﬁmm%;-

Present Class: .. T 8B........ Marks in English: Previous Year: ....ccoovvviiiiiinininnn

Date of Birth an|q_;|1]cjfg 6|

Gender: Male .~ Female .. | Religion. Hinds mecenthCaste.... 9P8m...

o

Email 1D: mmskwq-rghma *z-ﬁn'-i'-d:!a mall. com |

Advance Diploma Course in English Communication

Mobile No: (Student) 3|e | & i,g \ |8 E.J'ﬁ 1 \ o

Contact No: (Parents) l l - !

&

Present Address: At..ﬂhﬁhﬂiﬂﬂﬂhfﬁt:.hﬂfﬁm'l......Tnl. Kopargaon /

Dist. Ahmednagar /

Si'gn:turé of I":rcnta

,@ indé
SigWature of Student

Fl

S Wmmm

Sanjivani Commercs College Koparge




Rayat Shikshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,

Dist. Ahmednagar (M.S.) lndia - 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication
Admission Form

Full Name .. SONAWANE ... AN AT MAHEDH. ..o ceres s sesaessessnenes

(Block Letters, Sumame First)

Full Name in 28778 (Surname First). ... 0, e o s res e e e

Present Class: TH’«.BAH Marks in English: Previous Year: CIG.

Date of Birth qQ G C'} Gl FQI-g_}Q_J

Gender: Male .1/" Female ' _ ' Rcligiun.H‘l—N.w........ Caste.. BURDD.......

_____ .— — =1l
Emal D pooiane sanket 9616 Gl . Com - —

Mobile No: (Student) | o | =4 ) F‘; AL ig B

Contact No: (Parents)

| | | L
Present Address: AI‘GMIULI‘.&I .p(‘l—.l‘nst:.%pﬂﬁﬂ(m“ﬁl. Kopargaon /
Dist. Abgedaebbr /

ﬁign.ﬁﬁ[:;nu Signature of Student
' 7 4

" -If.

»

5.8
S9EM EolvgecKppatgaor ris &

Sanjivani Commerce College, Koparga




Full Name .. JHOKAL  MTUINY

{Block Letters, Surname First)

Full Name in 357777 (Surname First).. m fﬂ-m Ll ﬂ‘ ﬂ‘ “”B{‘j

Present Class: ....... W)

Rayal Shikshan Sanstha's
Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and
Sanjivani Commerce College, Kopargaon,

Dist. Ahmednagar (M.S.) India — 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication

Admission Form

ERONMED e

Marks in English: Previous Year: ........ccvuue.

Date of Birth

g |9 |

= Female |

Gender: Male

0% thoka) Qam) - @™

.- 1 R"]iglun..,d‘lﬁﬁ}.um ree

Mobile No: (Student)

8 la

Contact No: (Parents)

|

Present Address: At. 501 TN Post:. Qﬁ.hgjﬂ....'ral. Kopargaon / - Raha+ta
Dist. Ahmednagar / '

lo...evepaze.. f

0
et

Signature of Parents

st

LLempetative eyaminatinn

Caste, M' RH.?G'E

= L

Signature of Student

e

Feimrepak|
“&BGH{HMJ'E@M Aﬁb




Rayat Shikshan Sanstha’s

Shri. Sadguru Gangageer Maharaj Science, Gautam Arts and

Sanjivani Commerce College, Kopargaon,
Dist. Ahmednagar (M.5.) India — 423 601
Academic Year 2019-20
Department of English

Advance Diploma Course in English Communication

Admission Form

Full Name THC&R&TPRHLL\‘)&.HH SORBIN

{Block Letters. Sumame First)

-\ . ;
Full Name in 8377577 (Surname Fimt]i‘\ilﬁﬂﬁiﬂl%hulﬂ{

Present  lass: _I.\iB p.l Marks in English: Previous Year: r1%‘1!

p=

Gender: Male Female Cﬂj Heligiun...k'l.l.‘]’.;i.-;.u.... C:ste...m.ﬂ.lﬂ.ﬂﬁ.

Email 1D: | P‘“-ﬁ‘"\' 'k').‘:a \_l:n;\.\’ "\ 6~ @'. q h‘\ci'u'l, C om,

Mobile No: (Student) e [ [ 5[ [ 4[4[ 943 cll

Contact No: (Parents) I | I

Present Address: At.l.f?:.m..p...‘.....I’nsl:.{CJ.HIQ{':..........TII. Kopargaon /
Dist. Ahmednagar /

Aim:“.....fh.......r.ﬁ.uc.hﬁi g

Signature of Parents hig%::'reqﬁmdmt

v-ordinator

- §SeM SotrpeaBapmnrts &

Tivani Commerce College Kopargacn
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Rayat Shikshan Santha’s
Shri. Sadguru Gangageer Maharaj Science Gautam Arts and Sanjivani
Commerce College, Kopargaon, Dist. - Ahmednagar (MS) 423 601
Academic Year- 2019-20
Department of English
Advance Diploma Course in English Communication
Fees Collection

Name of the Student

nm“
nm“
nm“

uh -nL---. .

mm‘_
m_an_

M > H};' : Dept.of English

©
Dr. Yeshwant M.R. A/ 5 $.8.GM. College Kopargaon
Coordinator g [




Rayat Shiksban Sanstha’s
Shri. Sadguru Gangageer Maharaj ‘ence Gautam Arts and Sanjivani (“‘mtrct College, Kopargaon. Dist. -

Ahmednagar (MS) 423 601

Academic Year- 2019-20

Department of English

Advance Diploma Course in English Communication i

:w. Name of the Stidents 16/12/2019 | 17/12/2019 | 18/12/2019 | 19/12/2019 | 20/12/2019 | 21/12/2019
|| Bhakare ManojShripas Ut |Fhet |G | G |t | Shfs
2 | Bhise Vishal Vilas Gt |@uat.  |@pal. e |@ibt. | Giee. |
3 | Chunale Janardhan Nivrutti x ~x ” o o X
4 | Dabhade Mangal Kaduba Mosed  [oobionts™ [phbheds™ [ 4y 4 1o hvedel o bedan]
5 | Hagawane Yogita Dhananjay I"_?Eb/) '\;]5231’,“/ T‘ﬂib"" }ﬂ‘lbf \lyﬂq" ‘bjk_’i—-/
6 | Kasbe Nilima Narayan Moo | Niliog | Nillma | Nilima |peet | Nilime

7| Kekan Manoj Laxman _W’ W JW W (&_W |
$ | More Laxmi Nivrutti Mot LN [Moeld] |MoelN | Mese LA |Mow:LN (Mave LN
9| Pathan Shahrukh Noorkha M Laholl,| ook, | Lhndl |t | Lt
10 | Shinde Moneshwar Machhindra '@,J__EEU? uh M) 4 e rﬁuﬁﬁm -,.'_.f

11| Sonawane Sanket Mahesh W__ R0 ] (Y "ﬁ_’" J RV L
12 | Thokal Milind Babasaheb (®holes) | @ikl | ) 1heko) @Thokal @bl
13| Thorat Pratiksha Sopan (ﬁbﬂ‘“ r WWA '




Rayat Shikshan Sanstha’s
Shri. Sadguru Gangageer Maharaj @fence Gautam Arts and Sanjivani (.lmen:e College, Kopargaon, Dist. -

Ahmednagar (MS) 423 601
Academic Year- 2019-20
Department of English
Advance Diploma Course in English Communication
5. | Name of the Students 23/12/2019 | 24/12/2019 | 25/12/2019 | 26/12/2019 | 27/12/2019 | 28/12/2019
| 1 | Bhakare Manoj Shripati St | e | Sl | Shef | Fhh | 3~
| 2| Bhise Vishal Vilas @l |@oar | @i, | Cidee @t | Gidat
3 | Chunale Janardhan Nivrutti - B A o 'S 2
4 | Dabhade Mangal Kaduba jpakt=t | pabrede = o phadetl o bhode M [ phede ™ [ bhadet
S | Hagawane Yogita Dhananjay Mo | N5 | Nl ytlot b gl —
6 | Kasbe Nilima Narayan | Num Mm"f.‘“' Nilvmes, Niligs | Absesh N).le
3 [ E——— | WW M Mﬁbw Jform -
$ | More Laxmi Nivrutti '
9 | Pathan Shahrukh Noorkha
10 | Shinde Moneshwar Machhindra
Il | Sonawane Sanket Mahesh
12 | Thokal Milind Babasaheb

13

Thorat Pratiksha Sopan




Rayat Shikshan Sanstha’s
Shri. Sadguru Gangageer Maharaj @ ence Gautam Arts and Sanjivani C lmerce College, Kopargaon, Dist. -

Ahmednagar (MS) 423 601
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1. Answer the following questions. (Any 30)

I. Tell me something about yourselfin brief

Describe who you are? or Tell me about your background.

What are your strengths and weaknesses?

You have not done your PG yet. This is not a drawback, but don’t you think you should get

=
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a PG degree?

You have changed jobs/jumped ship too many times already, why so?

What are your strong points? or What are your strengths?

What is your greatest fear?

If I call up your current or previous reporting manager now, what will be their opinion about
you? What will they say that you need to work on?

9. Do you have any serious medical issues?

10. Did you ever have a conflict with your current/previous boss or professor?

1 1. What do your friends/co-workers say about you?

12. What did you do in the last year to improve your knowledge?

| 3. Explain the difference between group and team. Are you a team player?

|4, What is vour ideal company or workplace?

15. Have you ever had to fire anyone? How did you feel about that?

16. What is the most difficult thing that you've ever accomplished? or What is the most difficult

e

thing you have ever done?
I7. What is the difference between hard work and smart work?
18. How do you feel about working weekends and night shifts?
19. Where do you see yourself 3 years from now? or Where do you see yourselfin 5 years?
: 20. Give an example of a time you had to respond to an unhappy manager/ customer/ colleague/
&
ol

professor/ friend.
21. How quickly do you adapt to new te:hnnlﬂg)"?.
22. What software packages are you familiar with?
23. On a scale of 1 1o 10 how would you rate yourself as a leader?
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24. What makes yvou angry?

25, Are you open to take risks? or Do you like experimenting?

26. What are vour future goals? Tell me about yau} short term and long-térm goals.

27. What motivates you?

28. What are your hobbies? or What are you passionate about?

29. What are your biggest achievements till date?

30. What are you most proud of?

31. What has been your greatest failure?

32. What do you always regret? or Do you have any regrets?

33. How do you respond to change?

34. Are you demanding as a boss?

35. Are you an organized person?

36. Can you describe your time management skills?

37. What's your absenteeism record like? :

38. Are you reliable? or Can | trust you with responsibilities?

39. What are the three things that are most important for you in a job?

40. What was the toughest decision you ever had to make?

41. If you won a Rs.10-crore lottery, would you still work?

42, Give me an example of vour creativity,

43. What makes you happy?

44. How do you work under pressure? Can you handle the pressure?

45. Are you willing to relocate or travel?

46. What do you know about us or our company?

47. How long do you think you will work for us after we hire vou?

48. Are you applying for other jobs? Do you have any other offer in hand?

49. Why do you want to work for us or our company? or Why do you want this job?

50. Do you know anyone who works for us?

51. Why should we hire you? or Why should | hire you?

52. What are your salary expectations?

53. Do you have a good work ethic?

54. How do you deal with feedback and criticism?

55. Why do you want to leave your current job?

56. "Do you have any questions for me?" The interviewer asks you this question when your
interview is more or less coming to an end.
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1. Choose the best option in each of the following:
: 1. *Hi! How are you?" This is an example of ...............
. Informal Greeting
b) Formal Greeling
¢) Informal way of asking information -
d) Formal way of asking information
2. *How do you do? My name is Rohit." It is ..............of introducing yourself.
a) Unnatural way
L-by A neutral way
¢) Aristocratic way
d) Advanced way
3. *Oh, look, here is Annie.” Thisis ........ccooenn. of introducing others.
a) A neutral way
\—b7—An informal way
¢) An aristocratic way
d) A formal way
4. ‘I'm afraid we shall have to leave it here.” This is an example of .............. of leaving a
conversation.
a) Abnormal way
' b) Aggressive way
ormal way
d) Violent way
5. *‘Shall we travel in a taxi?" This is an example of ............. -
a) Order
by Suggestion
f ¢) Complaint
d) Complement
6. ‘How about hiring a minibus?" This is an example of ..................of suggestion.
a) Aggressive way
LT Informal way
¢) Offensive way
d) Commanding way
7. ‘May/Might | suggest another thing then?" This is an example of .................. of
suggestion,



a) Offensive way
L-&rFormal way
¢) Aggressive way
d) Commanding way
8. Babalu : So, now the winter vacation is round the corner. Shall we go to the south this time?
Shahana : That's not a bad idea. But how do we go? Would it be feasible to travel in a taxi?
Raheem : In fact, we might as well go in a private bus. Nowadays we have deluxe buses,
hitech buses, and sleeper buses.
Sonia : That's right. Do you think it would be a good idea to hire a hitech minibus?
Babalu : Why not? Why don't we contact a travel agent today itself? It's going to be terribly
crowded this year. It's the early bird that catches the worm.
Shahana : Why don't we get in touch with India Travel Bureau then?
Raheem : | think that's a good idea. .............coeeevreeeveennnnnn,
Sonia : : Why not?
i_a)—Shall we ring them right away?
b) May we ring them right away?
¢) Can we ring them right away?
d) Why don’t we ring them right away?
9. *“Would you like to come?" This is an example of .................. of invitation.
a) Aggressive way
b) Offensive way
¢) Commanding way
L-d) Neutral way
10. *What about having lunch with us?" This is an example of ..................of invitation.
a) Aggressive way
b) Offensive way
|_-&}—Informal way
d) Commanding way
I'. *“We should be very pleased if you could have lunch with us.” This is an example of
vecerrensesen OF invitation.
a) Commanding way
by Formal way
¢) Aggressive way
d) Offensive way
12. “Thank you. I'd like to.” This is an example of ..................of accepting invitation.
a) Aggressive way
b) Offensive way
ey Neutral way
d) Commanding way
I3. Leena : Good morning, Mary. How are you?
Mary : Good morning, Leena. I'm fine, thanks, How are you?
Leena : I'm fine, too, thanks. Good morning, Sulekha. How's everything?
Sulekha : Moming, Leena.
Leena : Mary, are you free on Friday? It's my son's birthday ....................and have
lunch with us.
Mary : | would like to come, thank you.
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Leena : Sulekha, I would like you, too, to lunch with us. '*""/

Sulekha ‘That's very kind of you, Leena, I wish | could, but I'm sorry. I'm going to
Mumbai for a week. Thank you for asking me, anyway. And many happy retums of the
day to your son.
Leena : Thank you. | wish you could come.
a) you would like 1 to invite you
b) 1 wouldn’t like you to come
L-er-Twould like you to come
d) 1 would like you to invite me
14. ‘Could you type this letter for me, please?” This is an example of requesting in
sereranssessSitUALION.
L-a)Neutral
b} Offensive
¢) Insulting
d) Commanding
15. “Can you help me?' This is an example of requesting in esnnrarenasa SiUALON,
a) Insulting
b) Offensive
e} Informal
d) Commanding
16. ‘Would it be possible for you to help me?" This is an example of requesting in
............... situation.
a) Commanding
Formal
¢) Insulting
d) Offensive . )
17, *Excuse me, do you know where the post office is?" This is an example of............ way of
asking for information.
a) Offensive
\_byNeutral
¢) Insulting
d) Commanding
18. “Know the arrival time of Mumbai Express?* This is an example of............way of asking
for information.
a) Insulting
\by-informal
¢) Offensive
d) Commanding
19. ‘1 wonder if you could tell me when the results will be declared.” This is an example
[ A way of asking for information.
a) Insulting
b) Offensive
-€) Formal
d) Commanding
20. *Can | use your camera, please?” This is an example of ...............of asking permission.
a) Abnormal way



b) Scientific way
—&+Neutral way
d) Technical way
21. *Let me use your camera.’ This is an example of ...............of asking permission.
a) Abnormal way
\-bi—laformal way
¢} Scientific way
d) Technical way
22. "Do/May/Might T have the permission to use your phone?' This is an cxample of
sesesannenOF BSKING permission.
ar—Tormal way
b) Abnormal way
¢) Scientific way
d) Technical way -
23, *I'm afraid | can't permit that." 'this is an example of ................of refusing permission,
a) Abnormal way
b) Scicntific way
¢) Technical way
Ly Formal way
241 want 1o complain about....” This is an example of ...............of complaint.
Lo Neutral way
b) Abnormal way
c) Scientific way
d) Technical way
25, *T wish to complain about..,,” This is an example of ................of complaint.
a) Abnormal way
b} Scientific way
LerFormal way
d) Technical way
26. ‘Tm sorry.” This is ...cuvincvannns way of apologizing.
a) Extraordinary
b) Special
¢) Arrogant
eutral
27. *Sorry for/about...." TRiSi5 ....oouevvneen. way of apologizing.
\ &y Informal
b) Extraordinary
¢} Special
d) Arrogant
28. *Yes, | agree.” This is an example of agreeing ..............
a) Partially
b) Prejudiced way
c}-eutrally
d) Negatively f .
29, *“Well, that's the thing." This is an example of agrecing ..............

vamalfy
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b) Partially
¢) Prejudiced way
d) Negatively
30. Manji : There your mother-in-law is right. ]
Mother-in-law : In order 1o become one with the family, one must first learn to listen to
one’s elders.
Manji : Kakisa, you may be right, but we should not be selfish if we can help the poor to
improve their lot.
Mother-in-law : But ...................that Binniji should have asked my permission before
doing anything.
Manji : There you are completely right, but we all make misiakes. You must forgive
Binniji this time. She won't do it again.
a) you will disagree with me
b) you won't agree with me
c) | will agree with me
\_—dyyou will agree with me
31, *Could be, but...." This is an example of ................ of partially agreeing.
a) Scientific way
formal way
c) Completely
d) Absolutely
32. “Well, while I agree with you on the whole,” This is an example of ................ of
partially agreeing,
a) Colloguial way
al way
¢) Completely
d) Absolutely
33. "You can't mean that!" This is an example of disagreeing in ..................
a) Abnormal way
b) Completely
\_&)—dnformal way
d) Absolutely
34, 'I'm sorry | can't accept that." This is an example of disagreeing in ..................
&y Formal way
b} Abnormal way
¢} Completely
d) Absolutely
35. *What a beautiful sweater!’ Thisis ..................
a) Complaint
b) Question
ey Compliment
d) Report
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Shri. Sadguru Gangageer Maharaj Science Gautam Arts and Sanjivani
Commerce College, Kopargaon, Dist. - Ahmednagar (MS) 423 601
Academic Year-2019-20

Department of English
Advance Diploma Course in English Communication
Mark List
No | Roll No. Name of the Student Out of 70 | Out of 30 Total
1 3001 | Bhakare Manoj Shripati 68 24 92
2 3002 | Bhise Vishal Vilas 64 20 84
3 3003 Chunale Janardhan Nivrutti AB AB AB
4 3004 | Dabhade Mangal Kaduba 68 22 90
5 3005 | Hagawane Yogita Dhananjay 60 20 80
6 3006 | Kasbe Nilima Narayan 68 24 92
7 3007 Kekan Manoj Laxman 62 20 82
8 3008 | More Laxmi Nivrutti 60 18 78
9 3009 | Pathan Shahrukh Noorkha 64 20 84
10 3010 | Shinde Moneshwar Machhindra 68 24 92
1 3011 Sonawane Sanket Mahesh 60 22 82
12 3012 Thokal Milind Babasaheb 66 26 92
13 3013 | Thorat Pratiksha Sopan 60 24 84
R SLL e
f? ) ‘L ”'L
Dr. Yeshwant M.R. & Uy
Coordinator W “Gﬂ.m
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Department of English
Advance Diploma Course in English Communication
Certificate Distribution
No | Roll No. MName of the Student
=1 3001 | Bhakare Manoj Shripati

— 2 3002 | Bhise Vishal Vilas

—3 3003 Chunale Janardhan Nivrutti
4 3004 Dabhade Mangal Kaduba
= 3005 | Hagawane Yogita Dhananjay
= 3006 | Kasbe Nilima Narayan

3007 Kekan Manoj Laxman

— B 3008 More Laxmi Nivrutti

ey 3009 | Pathan Shahrukh Noorkha
=10 3010 Shinde Moneshwar Machhindra
sk 3011 Sonawane Sanket Mahesh

T I2 3012 | Thokal Milind Babasaheb

— 13 3013 Thorat Pratiksha Sopan
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Dist. - Ahmednagar (MS) 423 601
Academic Year- 2019-20
Department of English
Advance Diploma Course in English Communication
Date: 11/03/2020

This is to certify that Mr./Miss. - FRRE—— i

has participated actively and completed successfully Advance Diploma Course

in_English Communication organized and executed by the Department of

English under capability enhancement scheme.

= lish
Dept. of END :
SS5.GM E-:Haqn‘t(upargmn

Coordinator
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FEEDBACK FORM

Name of the Student: o compubsory) D ih‘hlﬂ [ Mﬂﬁgﬁ\ kniv‘-L B,

Class : TXRA

Maobile No:

Email id: &b drbbedemergyandDpmal | o

Note: Use v (tick mark) in the box for your opinion:

Particulars Excellent Good Fair
Academic Sessions: gt
1) Teaching —
et

2) Content of the Lecture

3) Exercise/Evaluation

4) Management of Course

\\

5) Overall

Suggestions: (if any for further improvement):
No
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FEEDBACK FORM
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Class : TY& R
Mobile No:
Email id: \ » a_'@ 1| Ly
Note: Use ¥ (tick mark ) in the box foryour opinion:
Particulars Excellent Good Fair
Academic Sessions: N

1) Teaching v

2) Content of the Lecture )

3) Exercise/Evaluation A"

—

4) Management of Course

3) Owerall

Suggestions: (if any for further improvement):
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1) Teaching o
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1. 0K

Class :

Mobile No:

Email d:

Note: Use V (tick mark) in the box for your opinion:

Particulars Excellent Good Fair
Academic Sessions:
1) Teaching >
2) Content of the Lecture v
3) Exercise/Evaluation v
4) Management of Course v
5) Overall | Vo

Suggestions: (if any for further improvement):
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Excellent
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1) Teaching
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Course Completion Memo
' Date; 12/03/2020

| The Department of English has organized Advanced Diploma Course in English
“ Communication under Capability Enhancement Scheme. The Course was designed for T.Y.B.A.

| Students of English Special. The Department has conducted it successfully during the current
academic year. Thirteen students were enrolled for the same. The members of the faculty of the
l Department have conducted the lectures followed by an examination where students score has
| been recorded. The feedback forms collected and analyzed thereafter. It has been observed that
' the students have given positive feedback. Thus, the course tried to secure aims and objective of
! it.
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